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Data Entry User Guide

Welcome - We are excited to have you join NPRQI! This Data Entry Platform was developed specifically
with small community and rural hospitals in mind — no specialized training or technology is needed to
work with the platform. The data entry format is well organized and straightforward. Let us help you
start your journey to measure, reflect, and improve delivery of pediatric emergency care.

Where to Begin?

. Logging in to the NPRQI Data Entry Platform

Check with the Pediatric Team Lead at Your Site

The Pediatric Team Lead or Site Administrator for your organization registered Users for NPRQI. If you
are listed as a User, you will receive secure login credentials.

Obtain Secure Login Credentials and Password

All NPRQI registered users will receive an email invite from Clario (tap.support@bioclinica.com ) with
secure NPRQI login credentials. All passwords will expire after 90-days and users will be prompted to
reset their secure password. To prevent this email from being blocked by your organization’s firewall,
let your Information Technology (IT) department know to “whitelist” the Clario email address.

Sample Login Page

CLARIO.

THE BEST OF ERT & BIOCLINICA

Terms of Use  Privacy Policy
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What is the Next Step After Login?

@ Complete Required Trainings
{

Trainings

When Users login for the first time, they will be prompted to complete two brief training videos. These
videos must be completed prior to beginning data entry:

LARIO UTHPRQI ~ XX Settings  Level3Role <}

®
oaa TRAI OVERVIEW / LEVEL3 ROLE (LEVEL3.ROLE@GMAIL.COM)
A
Notificat Name Version  Module Required
NPRQI PSO Introduction {12m 50s duration) 10 Workfiow app
B NPRQI TAP Platform Site Training (19m 05s duration) 10 Workflow app
Report

i_ﬂﬁ

1. NPRQI Patient Safety Organization (PSO) Introduction (~ 13 minutes)
2. NPRQI TAP Platform Site Training (~20 minutes)

How Do | Select Charts?

Selecting Charts To be Entered

Selection Process

NPRQI recommends collecting charts from the following sources:
1) Query your site’s electronic medical heath record (EMR) searching by age, complaint, or date of
visit
2) Review your site’s ED log book
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3) Request your site’s IT department provide a selection of charts

NPRQI recommends that EDs include all pediatric patients as defined by your facility.

Methods of Chart Sampling

Organizations will need to determine how they will select their patient records to be entered into the
Data Entry Platform. Best practice is to enter a minimum of 30 charts (assessment/Inter-facility

Transfer (IFT) bundles) every 90-days.

Preferred Definition Example/Strategy
Technique
All Inclusion of all records All pediatric patients seen in the ED

e Recommended for low volume sites

Systematic Inclusion of ever Nth e Every 5™ patient seen in the ED
patient

Stratified Specific subgroup e Look at certain populations (e.g., head trauma
selected or respiratory complaints)

e  Recommended for sites focused on a single clinical
presentation

Note: Other methods like random and convenience sampling are not ideal as they can create bias in
the sampling process.

How Do | Create Subject IDs?

",
e Creating Subject IDs

Process

It is recommended that Sites create Subject IDs ahead of time for each patient chart.

Format

Each Subject ID format will be: user’s first initial, user’s last initial, + 4 digits. Note: Do not use the
actual patient record ID for NPRQI data entry.

National Pediatric Readiness Quality Initiative www.nprgi.org
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How Do | Maintain a Log of Subject IDs?

¢ — | Tracking Subject IDs

Subject ID Crosswalk

Each site must maintain a cross-walk (internal log) of Subject IDs associated with each patient
encounter entered into the Data Entry Platform. Note: Each site must follow their own internal
policies for management of Protected Health Information (PHI). Below is a sample Subject ID log:

Create Subject 1D Patient identifiers from electronic health
Name of personwho using User’s initials + record
will enter this chart 4 digits J\
| | r \
A B C D E F
BUNDLE(S) User Name SUBJECT ID MRN Date of Birth Date of Visit

Liza Hinojosa LHO001 83998763 xx/yy/zz222 xx/yy/zz222
Liza Hinojosa LH0002 48299861 xx/yy/zz22 xx/yy/zzz2
Liza Hinojosa LHO003 99811722 xx/yy/zz22 xx/yy/zz22
Liza Hinojosa LHO004 47936502 xx/yy/zz22 xx/yy/z222
Liza Hinojosa LHO005 30184412 xx/yy/zz22 xx/yy/z22z
Alice Smith AS0001 12938274 xx/yy/zz22 xx/yy/z222
Alice Smith AS0002 12305123 xx/yy/zz22 xx/yy/z22z
Alice Smith AS0003 85773922 xx/yy/zz22 xx/yy/zz222
Alice Smith AS0004 92018347 xx/yy/zzzz xx/yy/zzzz
Alice Smith AS0005 48392713 xx/yy/zz22 xx/yy/zzzz
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Where Do | Find Helpful Tools for Data Entry?

Additional Resources and Helpful Tools

NPRQI Record Entry Form (Data Abstraction Form)

This form illustrates all the data entry fields in the Data Entry Platform and required elements. This
document helps users know what questions are asked in the platform. Some users prefer to print this
document out ahead of time to support data collection.

ICD-10 Codes

Don’t know what code to use? Use this resource to find the most common pediatric diagnosis codes.

Clock Conversion Chart

The data platform requires you to enter time on a 12-hour clock. You need to convert to 24-hour
(military time). Use this chart easily convert military time to regular time.

Data Collection Reference Guide (Data Dictionary)

This resource helps explain the questions in the data platform and the answers available for selection.

Data Elements for Clinical Bundles

Measures for specific clinical areas of focus (clinical bundles) require complete and accurate data on
key variables. This resource explains which data elements are required to calculate the numerator and
denominator for clinical bundle measures.

How Do | Start Data Entry?

@ Start Data Entry Here

UT NPRQI/Start New ED Visit

National Pediatric Readiness Quality Initiative www.nprgi.org
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National
D RO
MR
Data entry begins with selecting UT NPRQI from the menu options on the left side of the screen, then
select Start New ED Visit.

1) UTNPRQI
2) Start New ED Visit

e (e e

° DASHBOARD WORKLIST
a
UT NPRQI Table vigfv Start New ED Visit
- ED Visit ED Visit Step ED Visit Status Query status ED Visit Search by Sort Columns
i
Train None selected - None selected - None selected - None selected - Open Q X ED Visit Stat jef v
B State Site Subject
. None selected ol None selected - None selected - Filters v OClear
Reports
iﬂi ASSIGNED TO YOU IN PROGRESS >
T NPRQI
3
-]
In progress w1132 2 In progress 019029 [ -3
8
DState TX-T 999901  ELH00001 [ State ORT 999903 EMHO002 2
Y
[Data Entry Workflow (v1.0) #01-Feb-2023 .2 Data Entry Step [1Data Entry Workflow (v1.0) &22-Feb-2023 2 Data Entry Step §
3
£

Start New ED Visit

3) From the Worklist Tab begin by selecting Start New ED Visit
4) Select Start New ED Visit from the next screen

UTNPRQI ~ LB Settings Level3Role 4

as JTNPRQ Start New ED Visit

= Trial Layer Group
2] Layer
Site
ELL 3
UT NPRQ)
Subject
Can't find the Subject? Add
¢ — Add New Subject ID here
ED Visit
ED Visit date
«—
Cancel Select Start

;} - Chat
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Trial Layer Group

5) Select State.

State
6) Select your site’s state from drop down menu (e.g., Oregon)
Site

7) For EDs entering data, your site will show in the drop down menu. Select your site/site CLMS ID#
(e.g., 99903 OR-T). Network Users will see a list of EDs in their network that have agreed to share
their data. Network Users will select the site they wish to enter data.

Subject

8) If entering a new patient record, select Add New under Subject. In the Enrolled Subject ID Field,
enter assigned Subject ID from your site’s internal log then select Create (no data required for
Enrollment Date Field).

Note: If resuming data entry for a patient record already in progress, use drop down menu on the
Start New ED Visit screen to find associated Subject ID and click on record to resume data entry.
Users can also find records already in progress on the Worklist Tab on the UT NPRQI screen under
Assigned to You or In Progress sections. Click on Data Entry Step for that record to resume data
entry.

ED Visit

9) Select Data Entry Workflow from drop down menu.

ED Visit Date

10) Click on ED Visit Date field and use digital calendar to enter month, date, and year of patient visit

to the ED.

Select Start

11) Click Start at bottom of screen.

Select Start Step

12) Click Start Step at top right corner.

Enter Data
13) On the ED Visit Steps screen, select Enter Data.

National Pediatric Readiness Quality Initiative www.nprgi.org
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€ Worklist EDWISIT STEPS
&
<
Pe (== o
= 1 The curment st i In Progress. o can enter data
g 0o pe
Workflow Steps
C —
- Data Entry Step
n
m s
Readiness form N
L B
E3 Subject
a
Edit ED Visit
Request cancellation

Welcome Page for Record Entry

Start Here
Readiness form
Welcome Page Patient Demographics linical Inclusion Bundles Triage Initial Vitals

Show All Pages

Nalonal
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Al) data sav

Vital Sign Re@

ed ¥
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This page will have a brief message and display the patient data entry tabs used to enter chart
information.

How Do | Navigate The Patient Tabs?

Helpful Tips:

1. Begin each patient record by selecting the Patient Demographics Tab.

2. Tabs that have missing data will remain red.

3. To view additional tabs use the right arrow (>) at the end of the row of tabs.

4. If you need assistance or have questions about data entry, use the Chat feature in the bottom
right hand corner of the screen. Support staff will be able to answer your questions.
All data is automatically saved for each tab.

6. Once data entry is complete click Save and Submit at the top right hand corner of the screen.

Patient Demographics

When entering age, be sure to select units first (months/years) on the drop down menu. When
entering the age of the patient in years please round down to the nearest round number.

Readiness form : X x

Welcome Page Patient Demographics - Bundl t t tal Sign R >

Show All Pages

I § X ¥ A T ¥ Y A B M L Y T e

Patient Demographics - ‘

Please first select the units (Months versus Years).

When entering the age of the patient in years please round down to the nearest round number. Select units first
e.g.

9.7y=9y

9.1y=9y

Enter the age of the patient in MONTHS if less than a year and as YEARS if one year or greater. =

National Pediatric Readiness Quality Initiative www.nprgi.org
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Clinical Inclusion Bundles

Users can assign a patient to a clinical quality bundle based on chief complaint. Patients can be in
more than one clinical bundle (e.g., head trauma and vomiting, or head trauma and seizure).

See Data Elements for Clinical Bundles for information on data elements used to calculate the quality
measures for each clinical bundle.

Triage

Triage is when the patient is first evaluated by ED staff. Questions are divided into sections that mirror
where the information might be in a patient’s chart. The clock in the data entry platform is set for
military time. Use the Clock Conversion Chart to quickly convert regular time to military time. No
second’s value is needed.

00

45 15
40 20

30

Cancel OK

Initial Vitals

This is the first set of vitals obtained on the patient whether in triage or the exam room.

Vital Sign Reassessment

Any vital sign that is obtained more than once is considered a reassessment. If vital signs were
repeated multiple times use the first reassessment.

Diagnosis

The discharge diagnosis is the final assessment by a clinician which can be different from the chief
complaint or presenting concern by the patient. NPRQI will only collect the first THREE characters of

National Pediatric Readiness Quality Initiative www.nprgi.org
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the ICD-10 code. For example, if the ICD-10 Code is J45.01, only enter J45. If you are unable to find the

ICD-10 Codes in the medical record, please click here to find the most common pediatric diagnosis
codes.

Disposition

This describes what happened to the patient when they left the ED. The clock in the data platform is
set to military time. Remember to convert your site’s 12 hour time format to military time prior to
entering this data. Use the Clock Conversion Chart to quickly enter this data. No seconds value is
required.

Safety Screenings

Safety screenings can be used for patients to assess behavioral health risks or exposure to violence or
harm.

ED Fluids and Medications

This section focuses on fluids and medications given to the patient during their stay in the ED. Other
fluids such as saline, oral rehydration, etc. are listed within medications. For each medication you will
provide the type or class of medication, medication name, route it is given as well as date and time
given. Remember to convert your site’s 12 hour time format to military time prior to entering this data.
Use the Clock Conversion Chart to quickly enter this data. No second’s value is required.

Note: Up to 10 medications and fluids may be entered. Enter 1°* medication or fluid given then
include medications and fluids relevant to clinical condition in order to accurately capture key
metrics.

Airway Interventions

Airway interventions are any type of respiratory support that includes oxygen or other types of
ventilation. Remember to convert your site’s 12 hour time format to military time prior to entering this
data. Use the Clock Conversion Chart to quickly enter this data. No second’s value is required.

Imaging Studies

This section asks about any imaging studies that were performed during the ED stay. This includes
ultrasound, X-rays, CTs and MRI studies. This information may be located in the order section of the
chart or as an actual report from the study.

Laboratory Studies

This section focuses on any type of laboratory studies that may have been performed during the
patient's stay in the emergency department. This includes point of care (rapid) tests. Information may
be in the order section or results section of the patient’s chart.

National Pediatric Readiness Quality Initiative www.nprgi.org
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Consultations

This section focuses on any consultations sought during the patient's stay. A consult would be a
provider with a specialized expertise (pediatric, infectious disease, etc.). The consult can occur via
different modalities (phone call, tele-health, in-person). This information could be found in the order
section, nursing notes, or provider assessment notes.

Behavioral Health

This section will be dependent on other patient information previously entered. This section is for
patient's that presented with a behavioral health chief complaint, had a concerning behavioral health
screening, or a behavioral health diagnosis. Questions focus on safety of the patient during the stay
and at discharge. This information may be found in nursing notes, orders, discharge instructions or the
mental health section of a chart.

Transfers

This section will be dependent on other patient information previously entered.

How Do | Save and Submit Data?

|E I Save Your Entry and Submit

AutoSave

In the ED environment, things can change quickly. If users need to leave in the middle of data entry,
data is automatically saved! Users can log back in and resume data entry as time allows.

Save and Submit

When all patient data has been entered, select Save and Submit. If you have missed any data entry
fields, your screen will appear as below.

Missing Data
If a screen shows missing data entries, click on each of the highlighted elements to complete data
entry. Then click Save and Submit.
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Readiness form :

< Airway interventions Imaging Studies Laboratory Studies Consultations Behavioral Health Transfers

Show All Pages \
Missed data will be
/ displayed here.

(@ Enter the age of the patient in MONTHS if less than a year and as YEARS if one year or greater. is required
@ What is the patient's gender? is required
(© Whatis the patient's race? is required

() What is the natient's ethnicitv? is reauired

D Collapse all sections

Once missing data entry is complete click Save and Submit.

Readiness form Aldatasaved X

< Airway interventions Imaging Studies Laboratory Studies Consultations Behaviora| Health Transfers

Show All Pages

) ] Collapse all sections
Once all data has been submitted,

click Save and Submit.

NPRQI
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How and When Can | View My Site’s Dashboard?

Data Visualization (guide coming soon)

Your site’s performance measures will only be displayed once a minimum of 10 records have been entered
with required data points . Refer the Dashboard User Guide to learn how your site can visualize pediatric
patient data. Note: The more records a site enters, the better organizations can view trends and measure
their site’s delivery of pediatric emergency care. See illustration below to see what the NPRQI Dashboard
will look like:

Clinical condition

ace Report from 2022 Q1 to 2022 Q4 for Patients with Suicidality (Bundle and Core Measures,

S —

Back to Landing

Patient Demographics

OPOPROOOOOOOO

Your ED’s performance for selected condition

National Performance: all ED’s participating in
NPRQI

Cohort Performance: all ED’s with similar pediatric
patient volume as your site
m Age Lategory. Al | Inage Level All | EThniciy: ANl | Kace: AN | Gencer: All | ¥ayor Saurce: All

1 in the same ores) | Soeciatty Center Status: AN

ST 3 5 s

CLARIO. Ehiey
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Advanced Features of the Data Entry Platform

Landing Page Menu Icons

Trial Members
This screen will show information about users for your site: user email, ED state and site name, user access

level, user status, and audit trail (login history). “Active” status indicates user is actively enter data into the
platform.

UTNPRQI -~ B Settings Level3Role 4

o Trial Members

State - Site v Role - Added - User Status

>
.-
m Trial Member Layers and Trial Member Phone
Role @ 000 until User Status Added at Actions
- list Sites Status number
ani Level3 Role2
exas X oD
rolelevel358@g <
L dded
mail.com
t 1 (9 1
Level2 Role2
o
level2.rola2@gm .
- L dded A
ail.com 5
est
Levell Role Feas e (X

Notifications (important for Level 3 Users)
This screen displays the log of all administrative reports that have been requested. Note: Only Level 3 Users
will have access to the reports function. Refer to the Data Reports and Downloads for details on specific
reports.

The megaphone icon in the top right corner will inform users about important announcements to the
platform. When a number appears next to the megaphone, users can click on the icon to see software updates
that have happened or will be happening that may impact access to the platform.
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WorkflowRuniC ~ Subject ID v State v Site v
Reports Sentatfrom (3 Sentatto o) Notification Title Search Recipient Users
NPRQ . Notification
d ¥ Resource Event Date Sent at Attachment

Ly settings  Level3Role ¢ -

Clear all Pause notifications
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Training

When Users login for the first time, they will be directed to the Training screen. Training videos must be
completed before data entry can begin. Users can click on View Materials to watch each video.

NPRQI PSO Introduction (~13 minutes) will provide an overview of the Patient Safety Organization protections
(PSO) for NPRQI data entry activities and your organization’s role in protecting this patient information.

NPRQI Data Entry Platform (~20 minutes) will walk users through the data entry process.

Training certificates can be printed out using the Audit Trail drop down.
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UTNPRQI ~ LB Settings Level3Role ¥

Chat Support

TRAINING OVERVIEW / LEVEL3 ROLE (LEVEL3.ROLE@GMAIL.COM

Name

NPRQI PSO Introduction (12m 50s duration)

NPRQI TAP Platform Site Training (19m 05s duration)

Version  Module Required

Training certificates can
be printed from here

When Users need support with data entry, they can click on the Chat feature in the bottom right hand corner
of each screen to communicate with live tech support staff.

Reports (important for Level 3 Users)

The reports function is only accessible to Level 3 Users. Administrative Reports can provide sites information
on registered Users, frequency of data entry, and data entry date/time errors. See the Data Reports and
Downloads for details on each report.
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UTNPRQI ~ KB Settings Level3Role

REPORT TEMPLATES

Reports

2 Report template type 4 Locked v Role >

Name Last updated
() Dateand Time check report 21-Feb-2023 Rur Configure schedule Previous Report Runs 7

Q
(3 User Status report 21-Feb-2023 Rur onfigure schedule Previ v Vs
@ Visit Status Report 21-Feb-2023 Rur g hedul P P 4
Rowsperpage: 10 v 1-30f
TAPv6.0.2 O Ch:
=
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Worklist and Dashboard Tabs

a Orientation of the Worklist and Dashboard Tabs

Charts Assigned to You
This section will show charts the user has in progress which have not been completed, as indicated by the “Data
Entry Step” status. Users can click on the record with “Data Entry Step” to complete data entry for that record.

Charts In Progress
Charts in this section have been entered by other users at your site. If records in this section are pending
additional data entry they will have “Data Entry Step” indicated.

Note: Level 2 and 3 Users must approve data entered by a Level 1 User. Data entries waiting for approval will be
located here. Charts awaiting approval will have “Data Entry Complete” indicated. To approve a chart, click on
the “Data Entry Complete” portion for this record.

pe—re—— 1

.
g ED visit ED Visit Step €0 t Status Query status. ED Visit Search by Sort Colum:
" g @ " ' \ Q x v
State Sit Subject
8
. : - — s - v ®
p— 01 5 nproges e & &
- a xT @ a . B i
'a & = Dat Qo s &0
Charts others have
Charts you have = entered at your site are
n progress 019685 [ Inprogress
entered for your 1= | pe—— E——— here. Charts Level 2 and 3
site are listed here. Data Entry Workow (v10)  @801Mar2023 3 Data Entry Step 100t Entry Workflow (v 1.0)  B22-Feb2023 3 Data Entry St User need to approve are
also located here.
n progress 019359 [ Inprogress 0 xsu'm
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Dashboard Tab

The Dashboard Tab provides a less granular view of the Worklist Tab (screen above). Here you will find charts
assigned to the user and charts currently in progress by other users at your site.

L settings  LevelzRole

In Progress ED Visits.

ED Visit Summary Query Summary
Name Count Percentage Query Resource Count (Open queries) Percentage

Data entry workflow 48 100.00 Source D

—— Form Field Queries 0 0.0 m

0

How Do | Reassign A Record?

O Reassign Records or Find Records to Submit

Reassigning Records
On occasion a record will need to be reassigned if the original user is unable to complete data entry. To reassign
arecord, go to the Worklist Tab and locate the record to be reassigned from either the section “Assigned to You”
— In Progress (left side of screen) or under the section “In Progress” (right side of screen).

To reassign your record or reassign another user’s record complete the following steps:
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1) Find the record from either the section “Assigned to You” — In Progress (left side of screen) or under the
section “In Progress” (right side of screen). Click on the “Data Entry Step” for the record you want to
reassign.

2) Onthe next screen, click on the User’s email and select “Reassign and Keep Form”. This keeps the
current data in the record. If you need to redo the information for the record select, “Reassign and Reset
Form”. This will keep the record ID but wipe the data that has been entered.

3) The record will now be linked to the User ID (email) that has been selected. The new assigned User can
continue with entering data in record by selecting “Enter Data”.

Images below illustrates these steps:

LARIO UTNPRQ! ~ KB Settings  LeveliRole ¥4 --

° WORKLIST
2
a
z ED Visit ED Visit Step EDVisit S TO reass'gn records Stal’t by t Search by Sort Columns.
N 4 - o cted K . Q v
selecting Data Entry Step for that
State Site Subject
m_ eorepe—— 2 I P 1 fm record. o R
e ASSGHEDTO YU - 5
n progress D161 B inprogress o @ B
T™T 999902 @3LH000 a T 901 3 LH000S :%
E = Data Entry St Data Entry Workflow (v10) 01-Mar2023 S Data Entry C 2 ;
A A
[ ) [ ) y
meeees Indicates data entry needs to be esar [Eroens Indicates data entry is ready tobe %
=51 completed. Click on “Data Entry Step” @swwost e3¢ 4 gpproved. Click on “Data Entry
~ toresume data entry for that record. ' ~ Complete” to approve record.
In progress 101533 (5 inprogress m;e;rm

,
P —— T ]

€ Worklist EDVISIT STEPS o @ split View
a
<
=)
E3 colsimprogress e dota
R
¢

Workflow Steps

Data Entry Step

Readiness form

Select Users email

Edit ED Visit
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Other Users will be displayed here. Select the User
you wish to reassign the record to by clicking Assign

Assign User

c
|
User 000 until Role Assigned Cases I
Level3 Role Level 3 0
* Remove assignment

EDI

B Select Reassign and keep form to keep
ReaSSIgn step data in record. %

You are about to change the user assignment associated with an in-progress form. Do you want to reset the form

or continue from its curre ate?

BEERSEOERGEEE R Il Reassign and reset form | Cancel
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- G e W ]

€ Worklist EDVISIT STEPS @ split View
‘z‘ <
e B e e o A
g
Workflow Steps f t 1
3
B o : ;aia EVTL;"- sep = Enter data °
' - Readiness form
5 User assigned to this record can now enter data for
the reassigned record by selecting “Enter Data”.
esteovisit

How Do | Submit Records for Level 1 Users?

Submitting Records for Others

Level 2 and 3 Users will need to submit records for Level 1 Users. To do this, go to the Worklist Tab and locate
the record to be submitted under the section “In Progress” (right side of screen). Records waiting to be
submitted will indicate “Data Entry Complete”. Click on Data Entry Complete.
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Begin by selecting Data Entry Complete to submit record.

In progress ID14869 [4

GlState TX-T 999902 [EIMV005
[Data Entry Workflow (v 1.0) @27-Oct-2022 . Data Entry Complete

UTNPRQ! - KB Settings  LevelzRole ¥

€ Worklist EDVISIT STEPS. RELATED DATA @) @ split view
» e
- <
"
1 bt et s i i mot completed status. Yo can complete od visit
3 0 pe
5 Workflow Steps Refreshdata  Toggh 3
i fy Sty
- Data Entry Step
s ®
@ s
El Readiness form
L
Data Entry Complete
o = ®

S Click on Complete ED Visit to submit
record for a Level 1 User.

Request cancellation
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e T

@ split view

€ Worklist EDVISIT STEPS

<

» Be
o

o completes v camm dnsmy e ————————  This screen indicates data has been submitted for the Level 1 User.

" Dotantry Workflow Steps
3
St

Data Entry Step

a [ compiced | s

[

Data Reports and Downloads

Note: Data Reports are only accessible to Level 3 Users.

Administrative Data Reports

LJ HowDolView and Download Administrative Reports?

Level 3 Users will have access to several administrative reports:

Report Information provided

User Status Informs sites about approved Users, assigned access level for Users, and
completion of training for each User.

Visit Status Informs sites about the number of patient charts/records that have been
initiated or completed in the Data Entry Platform.

Date and Time Check Allows a site or User to quickly check for errors in the date and time
values entered into the Data Entry Platform.

National Pediatric Readiness Quality Initiative www.nprgi.org
Email: NPRQI@austin.utexas.edu 27| Page



http://www.nprqi.org/
mailto:NPRQI@austin.utexas.edu

Nabional
» > - ’ C

Pediatric Readiness Quality Initiative
Measure - Reflect « Improve

User Status Report

How to Access and Download

The following workflow will outline how the User Status Report can be viewed/downloaded:

e loginto the NPRQI Data Entry Platform

e From the landing page, select Reports from the menu on the left
e From User Status Report option, select Run

A=
Notifications Re ports
= Search
Training Q Report template type v Locked v Role v %7
. Name Last updated
Reports
iﬂi Date and Time Configure Previous Report
@ heck report 06-lan-2023 s schedule Runs
UT NPRQI sheckrep o &

User Status Configure Previous Report
o) 01-Dec-2022
report schedule Runs

Visit Status Configure Previous Report
A 17-Nov-2022 Run 2

Report schedule Runs

Rows perpage: 10 v 1-30f3

o  When prompted with Select Filters screen, select:
o File type (csv or xlsx)
o Run Report

Select filters

® - UELEETRIIESE Use custom filters

ceneel
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After selecting Run Report, the User Status Report will be emailed to the user requesting the report.
User Status Reports may also be customized using the Custom Filters feature or Configure Schedule
feature to receive regular reports on a designated schedule.

The Report Runs tab, on the Reports screen, will list previous reports that have been generated for
your site. Sites can download previous reports by clicking the “download” button on the right side of

the screen.

Sample User Status Report:

Insert Page Layout Formulas C Help

Foxit PDF

Acrobat Script Lab

Q Tell me what you want to do

A B Cc D E G H 1 J K
Site Identifier/ Trial Member Trial Member Trial Member Username User Last Trial Member Training
Trial Name CLMS# Hospital Name  First Name Last Name (email address) User Status Trial Member Role Activity Dateti Completion Per
UT NPRQI 10000 Test Site 1 John Doe john gmail.com active Level 1 31-JAN-2023 16:47:33 UTC 50
UT NPRQI 10000 Test Site 1 Jane Doe invited Level 2 0
UT NPRQI 10000 Test Site 1 Julie Doe active Level 3 30-JAN-2023 23:17:49 UTC 100

How to interpret the User Status Report:

Column B: Site ID
Column C: Hospital Name

Column D, E, F: Trial Member First Name, Last
Name, and email address

Column G: User Status

Column H: Trial Member Role

Column I: User’s Last Activity

Column J: Trial Member Training Completion

Your Site’s CLMS#
Your hospital’s name

Registered user for data platform

Indicates if User has actively logged into platform
Active= logged in to platform with secure
credentials

Invited= login credentials sent but has not logged
into platform

Indicates User’s permissions for entering data
into the platform

*Level 1 user must have Level 2 or 3 user submit
data on their behalf

Indicates User’s last date of login into the data
platform

Indicates what percent of required training is
complete (2 trainings are required before
entering data)

50=1 training completed

100=both trainings completed
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To see the history of reports that have been run select the Reports Run Tab:

UTNPRQI ~ B Settings Level3Role -

Previous Report Runs
=
- Only last
Training Template Type ~ Template Nam ~ Searchbycrea ~ Upda...[d Upda...(3 .
template's
=) run
s Report Run Template
Template Type Type Scheduled Created by
iﬂ‘ Completed Name
29-Jun-2022 " o —_—
Workflow Run Visit Status
07:25:25 pm % - csv Completed ! Y ¥ Downloa
- Data Report
GMT mail.com)
05-May-2022 - - Level3 Role
Workflow Run Visit Statu
02:08:23pm 2 i xlsx Completed \'¢ 2 & Downloa
Data Report
GMT

OSMNHR o - Levela Role [ O chut

Visit Status Report

How to Access and Download
The following work flow outlines how the Visit Status Report can be viewed and downloaded:

e loginto the NPRQI Data Entry Platform
e From the landing page, select Reports from the menu on the left
e From Visit Status Report option, select Run
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A
Notifications Repo rts
Z- Search
Training Q Report template type v Locked A4 Role v %
Name Last updated
Reports
iﬂi Date and Time Configure Previous Report
B ik renori 06-Jan-2023 Run G o
uT 'l'PRQ} check repol schedule uns
User Status Configure Previous Report
01-Dec-2022 Run A
report schedule Runs
Visit Status Configure Previous Report
0] 17-Nov-2022
Report schedule Runs
Rowsperpage: 10 v 1-30f3

o  When prompted with Select Filters screen, select:
o File type (csv or xlsx)
o Run Report

Select filters >4

v UEXEETISIIESE Use custom filters

Cance‘

After selecting Run Report, the Visit Status Report will be emailed to the user requesting the report.
Visit Status Reports may also be customized using the Custom Filters feature or Configure Schedule
feature to receive regular reports on a designated schedule.

The Report Runs tab, on the Reports screen, will list previous reports that have been generated for your
site. Sites can download previous reports by clicking the “download” button on the right side of the
screen.
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B ©- T 10_Feb_2023_UT_NPRQI_Visit_Status_Report_u72k [Read-Only] - Excel Hinojosa, Liza M

File Home Insert Page Layout Formulas Data REVET View

Help

Foxit PDF Acrobat Script Lab Q Tell me what you want to do

F G H I J K -

Study Name Site Identifier/CLMS# Hospital Name Person Identifier Visit ID
UT NPRQI 10000 Test Site 1 LHO001 11850
UT NPRQI 10000 Test Site 1 LH0002 11851

Record completed
Date and time of  at (where

Visit Date Date of record creation last record update applicable) Current Step Visit Status

07-JUN-2022 12:49:41 UTC  07-JUN-2022 13:31:207-JUN-2022 13:31:Data Entry Complete Approved
07-JUN-2022 13:49:36 UTC  07-JUN-2022 14:57:C07-JUN-2022 14:57:Data Entry Complete Approved

How to interpret the Visit Status Report:

Column B: Site ID
Column C: Hospital Name

Column D: Personal Identifier

Column E: Visit ID

Column F: Visit Date

Column G: Date of Record Creation

Column H: Date and Time of Last Record

Update

Column I: Record Completed

Column J: Current Step

Column K: Visit Status

Your Site’s CLMS#
Your hospital’s name

Subject ID associated with User that completed
record entry

Automatic ID number generated for each record
Date patient was seen in the ED

Date patient record is initially entered into the
data platform

Date record was last updated

Date record is completed
Indicates where in the workflow Status of record

Indicates if record is approved or pending
approval
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Date and Time Check

How to Access and Download

The following work flow outlines how the Date and Time Check Report can be viewed and
downloaded:

e Logintothe NPRQI Data Entry Platform

e From the landing page, select Reports from the menu on the left
e From the Date and Time Check Report option, select Run

Notifications Reports
= Search
aining Q Report template type d Locked v Role ¥,
Name Last updated
Date and Time Configure Previous Report s
g 06-Jan-2023 7/
check report schedule Runs
~ User Status Configure Previous Report 2
D 01-Dec-2022 Run = V4
= report schedule Runs
~ Visit Status 1T-Nov-2022 o Configure Previous Report »
(O] 7-Nov- un
= Report < schedule Runs ’
Rows perpage: 10 w 1-30f3
- AN

e  When prompted with Select Filters screen, select:
o File type (csv or xlIsx)
o Run Report
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Select filters X

- WS EETIGIES Use custom filters

Cancel ‘ Run report )

N——"

After selecting Run Report, the Date and Time Check Report will be emailed to the user requesting the
report. Date and Time Check Reports may also be customized using the Custom Filters feature or
Configure Schedule feature to receive regular reports on a designated schedule.

The Report Runs tab, on the Reports screen, will list previous reports that have been generated for your
site. Sites can download previous reports by clicking the “download” button on the right side of the
screen.

Sample of Date and Time Check Report:

Home Inset Pagelayout Formulas Data Review View Help  FoxtPDF  Acobat  Saiptlab  Q Tell me what you want to do
5 - x v £ |
A B L D E F G H 1 J K
Site ID VisitID  Visit Date What was the What wasthe What was the What was the What was the date of the medication administration? What was the time of the medication What was the ‘What was the
date of triage?  time of triage? date of time of the administration? date of the time of the initial
disposition?  disposition? initial oxygen support?
10000 11850 24-Apr-22 8:32:06 24-Apr-22 14:58:06 24-APR-2022| 24-APR-2022| 24-APR-2022| 24-APR-2022 08:38:43] 08:45:42| 10:20:00] 09:39:: 24-Apr-22 9:22:35
10000 11851 30-Jan-22 16:18:00 30-Jan-22 19:20:00 30-JAN-2022]| 30-JAN-2022 16:27-00] 16:27:00 30-Jan-22 18:40:55
10000 11868 1-May-22 16:55:55 1-May-22 21:05:05 01-MAY-2022| 01-MAY-2022 19:37:37| 17:47:30
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How to interpret the Date and Time Check Report:

Column A: Site ID

Column B: Visit ID

Column C: Visit Date

Column D and E: Date and Time of Triage

Column F and G: Date and Time of Disposition

Column H and I: Date and Time of Medication
Administration

Column J and K: Date and Time of Oxygen
Support

Your Site/ED CLMS#

ID number automatically generated within the
platform for each patient record

Date of Visit as entered in the initial chart
description. Each Medication Date is in Column
H. Each Medication Time is in Column |

Make sure that each Medication Date/Time is
AFTER the Triage Date and Time

Note that the date and time variables are
separated into two columns.

To calculate Length of Stay, compare Date/Time
of Disposition to Date/Time of Triage

Date/Time of Disposition is AFTER Date/Time of
Triage.

Each Medication Date is in Column H

Each Medication Time is in Column |

Make sure that each Medication Date/Time is
AFTER the Triage Date and Time

Oxygen Date is in Column J

Oxygen Time is in Column K

Make sure that Oxygen Date/Time is AFTER the
Triage Date and Time
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